
APPLICATION AND CERTIFICATE FOR PAYMENT AlA DOCUMENT G702 (Instructions on reverse side) PAGE ONE OF PAGES

TO O\X'NER:

FRO/,I CONTRACTOR:

CONTRACT FOR:

PROJECT:

VIA ARCHITECT:

APPLICATION NO.:

PERIOD TO:

PROJECT NOS.:

CONTRACT DATE:

Distribution to:
DOWNER

o ARCHITECT

o CONTRACTOR

o
o

CONTRACTOR'S APPLICATION FOR PAYMENT
Application is made for payment, as shown below, in connection with the Contract.
Continuation Sheet, AlA Document G703, is attached.

I. ORIGINAL CONTRACT SUM $ _

The undersigned Contractor certifies that to the best of the Contractor's knowledge, infor­
mation and belief the Work covered by this Application for Payment has been completed
in accordance with the Contract Documents, that all amounts have been paid by the
Contractor for Work for which previous CertifiGHeS for Payment were issued ane! pay­
ments received from the Owner, and that current payment shown herein is now elue.

2. Net change by Change Orders $ _

3. CONTRACT SUM TO DATE (Line 1 ± 2) $ _

4. TOTAL COMPLETED & STORED TO DATE $ _

(Column G on G703)

5. RETAINAGE:
a. % of Completed Work $ _

(Columns 0 + E on G703)

b. % of Stored Material $ _

(Column F on G703)
Total Retainage (Line Sa + Sb or

Total in Column 1 of G703) $ _

CONTRACTOR:

By:

State of:

County of:
Subscribed and sworn to before

me this day of

Notary Public:

My Commission expires:

Date: _

6. TOTAL EARNED LESS RETAINAGE $ _

(Line 4 less Line 5 Total)

7. LESS PREVIOUS CERTIFICATES FOR PAYMENT

(Line 6 from prior Certificate) $ _

8. CURRENT PAYMENT DUE 1 $ I

9. BALANCE TO FINISH, INCLUDING RETAINAGE
(Line 3 less Line 6) $ _

CHANGE OimER SUMl'lARY ADDITIONSDEDUCTIONS

Total changes approved in previous months by OwnerTotal approved this Month TOTALS

,.
NET CHANGES by Change Order •

ARCHITECT'S CERTIFICATE FOR PAYMENT

In accordance with the Contract Documents, based on on-site observations and the data
comprising this application, the Architect certifies to the Owner that to the best of the
Architect's knowledge, information and belief the Work has progressed as indicated, the
quality of the Work is in accordance with the Contract Documents, and the Contractor
is entitled to payment of the AMOUNT CERTIFIED.

AMOUNT CERTIFIED $ _

(Attacb explanation if amollnt certified differs from tbe amount applied for. 11Iitial
all figures all tbis Application and OIl tbe Colltinuatioll Sbeet tbat are cbanged to
conform to tbe amollnt certified.)
ARCHITECT:

By: Date: _

This Certificate is not negotiable. The AMOUNT CERTIFIED is payable only to the Con­
tractor named herein. Issuance, payment and acceptance of payment are wi thout
prejudice to any rights of the Owner or Contractor under this Contract.
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INSTRUCTION SHEET
FOR ALA.DOCUMENT G702

A. GENERAL INFORMATION

1. Purpose and Related Documents

AL-\ Documem G702, Application and Certifkate for Payment, is to be used in conjunction with AlA Document G703, Continuation Sheet. These
documents are designed to be used on a Project \vhere a ComraclOr has a direct Agreement with the Owner. Procedures for their use are covered
in AlA Document A.20l, Gener.ll Conditions of the Contract for Construction, 1987 Edition.

2. Use of Current Documents

Prillr to using any AlA document, the user should consult the AlA, an AlA component chapter or a current AlA Documents List to determine the
current edition of each d(xument.

3. Limited License for Reproduction

AlA Document G702 is a copyrighted work and may not be reproduced or excerpted from in substantial part without the express written permis,
sion of the AlA. The documem is intended to be used as a consumable-that is, the original document purchased by the user is intended to be
cunsumed in the course of being used. There is no implied permission to reproduce this document, nor does membership in The American
Institute of Architects confer any further rights to reproduce G702. A limited license is hereby granted to retail purchasers to reproduce a maxi.
mum of ten copies of a completed or executed G702, hut only for use in connection with a particular project. Further reproductions are prohibited
without the express written permission of the AlA.

B. COMPLETING THE G702 FORM:

After the Comractor has completed AlA Document G703, Continuation Sheet, summa!)' information should be transferred to AlA Document G702,
Application and Certificate for Payment.

The Contr.lctor should sign G702, have it notarized, and suhmit it, together with G703, to the Architect.

The Architect should review G702 and G703 and, if they are acceptable, complete the Architect"s Certificate for Payment on G702. The Architect

may certify a different amount than that applied for, pursuant to Paragraphs 9.5 and 9.6 of A.201. The Architect should then initial all figures on
G702 and G703 that have been changed to confol111 to the amount certified and attach an explanation. 111e completed G702 and G703 should be
fOlwarded to the Owner.

The following is an example of el1/ Application for Payment f07' //lark in progress. Please note tbat dollar amounts shown below w·e f01· i/Iust1"a:
til'e pwposes on~v, and are 1/ot intended to reflect actual c01lStn~ction costs.

9, BALANCE TO FINISH, INCUJDING RETAINAGE~ '5a:?a>(Line 3 less L1I1l' 6) s~

CONTRACTOR'S APPLICATION FOR PAYMENT
Application is tn:Jde for p;J)'OIt'nt, as shown below, in connection with the Contract.
CominuJtion Shet:l, AlA Document G703, is 'J;uachcd.

~,l7a:?tJ,C}

t;OO. At<>

6 TOTAL EARNED LESS RETAINAGE.

(Line q lc5~ Line S Total)

, LESS PREVIOUS CERTIFICATES FOR PAYMENT

(Line I;) from prior Ccrtifi("J[C} ... J

.s _

The undersigned COnlr:lc[or certities that [(J the best of the Contractor's knowledge, infm.
m:.uion and belief rhe Work cOH~red by this Application (or Payment ha.'i been completed
in accord::mcC' with the Conti.i.ct DoCUmenL'i, th:.lt :.l1Jamounts have: been paid by the:
Contr3clor for Work for which pn:vious Ccrtificatcs for ~ymcm WCTe issued :md pay.
ments recclved from the Owner, and [hat current p:lyment shown herem IS now due

CONTRACTOR. ~~~By t<o~~,..m~~,-~IDISN-rD.te "tk~ ',I1'TL
S",te 01, VI~INIA
County or, rf'-ll\fH
Subscribed ••od swum to bdore

methj, fl~'1-
Nmarv Public:

My C;,mmissio·n expires, I/~. ~I, 1'11~

ARCHITECT'S CERTIFICATE FOR PAYMENT
In ;Jccordancc with the Contract Documents, b •.sed on on·site ob~r\"Jtjons :lOd tht: d3t:1
comprising this applic:.uiun, the Architt'C.'1 certifies to the Owner th:u to the best of the

Architcct'5 kn()wJcdg~,inform;!tion and belidth<: Work has progressed a~ indicated, the:
qu;diry of the Work is in accordance wirh the Cumcac[ Documents, :il.nd [J)(' Cunlractor
is entilled to payment of rhe: AMOUNT CERTIFIED.

AMOUNT CERTIFIED.
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1, ORIGINAL CONTRACT SUM,

~ . Net change by Change Orders . 1

.\ . CONTRACT SUM TO DATE (Line 1 ± 2) S

q . TOTAL COMPLETED & STORED TO DATE S

(Column G on G7(3)

S, RETAINAGE:
•. 'Yo. or Compktcd \~/ork

(Columns 0 + Eon G7U3)

h % of-Stured MatcrlJl

(Column F on G7nj),'
Tbtal Rctain:.J.ge iLinc ):.1 t 5b or

ToraJ 111 Column J of C/U';) .

8. CURRENT PAYMENT DUE

CH,\NGE ORDER SUMMARY ADDITIONSDEDUCTIONS

'l()[aJ (.·h:.ln~t·s ;"pprm:L"d in prcvh)u~ mOnlh.~ hy Owner"lhr.1I Jppnh'L"J [hi.~~'lonrh

IOI!JOO.~1;,0<=1::7,-
TOTALS

IO,~.&IP '3 ~.Il&>
NET CHA1\GE~ br Ch.m~c Order

':),~,A!"
(A,1fachexplnnmiofl 'I amount cerllIted differs from Ihe amount applied jor. Imlwl
all figures on thiJ AppliclIlioll and on tbe Continuation Sbt!f!f t/.1ar nrp..cJ;{,.nged to
conform /() tbe amourlt (ertlfied.)
ARCHITECT

f1y: D:1\I:: _

Thh CertifjcHc is nor negotiable. Tht· AMOUNT CERTIFIED i~p"}~Jble only to the:' Con­
tractor named he-rein. ls:)uance, paymenr ;md :il.ccepr;mce of paymcl1I 3r~ without
prejudice:' to ;1nY rights of {he Owner or Comractor under [his Comract

C. MAKING PAYMENT

The Owner should make payment directly to the Contractor based on the amount certified by the Architect on AL<l.Document G702, Application
and Certificate for Payment. The completed form contains the name and addre~s of the Contractor. Payment should not be made to any other
party unless specifically indicated on G702.

D. EXECUTION OF THE DOCUMENT

Each person executing the Agreement should indicate the capacity in which they are acting (I.e., president, secretary, partner, erc.) and the author,
ily under which they are executing the Agreement. \X'here appropliate, a copy of the resolution authorizing the individual to act on behalf of the
firm or entity should he attached.

8/92

Im/me/ioll sbeet rellised 619·' witbullt procedural ('bange,



CONTINUATION SHEET AlA DOCUMENT G703 (Instructions on reverse side) PAGE OF PAGES

AlA Document G702, APPLICATION AND CEHTIFICATE FOR PAYMENT,

containing Contractor's signed Certification, is attached.
In tabul:1tions below, amounts are stated to the nearest dollar.

Use Column I on Contracts where variable retainage for line items may apply.

APPLICATION NO.:

APPLICATION DATE:

PERIOD TO:

ARCHITECT'S PHOJECT NO.:

A
B C0EI' GHI

WORK COMPLETED

MATERIALSTOTAL

ITEM

PRESENTLYCOMPLETED BALANCE
RETAINAGESCHEDULED

%TO
NO.

DESCRIPTION OF WORK
VALUE

FROM PREVIOUS
STOREDAND STORED (IF VARIABLE)

APPLICATION
THIS PERIOD(NOT IN
TO DATE(G .;- C)FINISHRATE)

(0 + E)
o OR E)(D+E+F) (C - G)
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INSTRUCTION SHEET
FOR AlA DOCUMENT G703

A. GENERAL INFORMATION

1. Purpose and Related Documents

:\Lo\ Documenr G70:!. Application and Certitkat<: for Payment. is to he used in nmjunCTion with AL.I,.Document Gill?>, Continuation She:er. These
documeTHs :ire designed for use on ProjecL~ where the Contractor has a direct Aweement with the Owner. Procedures for their use are covered in
AlA D(X'umenr A201. Gl'neral Conditions of the: COTHran fix Construnion, 1987 Edition.

2. Use of Current Documents

The use:r should cunsult [he AL-\,an AlA componeTH chapter or a current AlA Document,; List to determine the current edition of each docurneTH.

3. Limited License for Reproduction

ALA.Document GiO?> is a copyrighted work and may not be reproduc<::d or exc<::rpted from in substantial part without the express wrille:n permis­
sion o( the: AL-\. The documelll is illlende:d to be used as a consumabl<:-th:u is, the original document purchased br the uSt:r h intended to bl'
consuml'u in tht: coursl' of being used. There is no implied pl'rmission {O repruduce this document. nor uoes membership in The American
InstitUte of Architects confer anr funhl'r rights to rl'prudun: G70.3. A limited license is herl'by gr:inted to retail purchasers [0 reproduce a maxi­
mum o( [en copies of a completed or executed G70.3. hut onlr for Usl' in connection with a particular Project. Further reproductions are pruhibited
without [he expres." written permission of [he AL-\.

8. COMPLETING THE G703 FORM:

Heading: This in (ormation should bl' completed in a mannt:r consist em with similar information on AL-\ Document GiU2. Application and
Certificate for Payment.

Columns At 8 & C: These columns should he complel<::d by identifying tht: various portions of thl' Project and their schl'duled values cunsistent
with lhe schedul<: of '.'alues submilled w the Architect at the l'ommenceme:m of the ProjeCt or a;, suhsequemJy adjusted. The breakdown ma~' be
hy ~e:Ctions of thl' Work or by Sulx-omranor." anu should remain consistent throughout the Prnject. "-Iultiple pages should be used when rl'quired.

Culumn C should bt: subtutaled a[ the bOllom when more than one page is l"ed and rutaJed on the Jast page. Initially, this tutal should equal the
OIiginal Contract Sum. The lOwl of column C may be adjusted by Change Orders dwing the Projec!.

Column D: Enter in this column the amoum of completed Work covered by the previous 3l'plic:Hion (columns D 8<E from the previlws applica­
tion). VaJues from column F (I\-!aterials Prl'sently Stored) frol11 the previous application should not hl' emerl'd in this column.

Column E: Emer here the vaJue of Work completed at the timl' of [his application. including the value of matt'fials incorporated in the projeCt
that were lis[ed on [he previous application undt:r Materials PresentJy Stored (column F).

Column F: Emer here the value of Materials Presently Stored for which payment is sough!. The tOlal of the column must he recalculated at the
enu of each pay period. This vaJue covers both materials newly stored (or which payment is sought and material.~ pi'cviously stored which are nO!
yet incorporall'd into the Project. Mere paymem br [hl' Owner for slOred materials dot:s nor resul[ in a deduction from this column. Only as mate·
Iials an: incorpora[l'u inro the Project b [heir value deducted from this colunln and incorporated into column E (.Work Completed-This Period.)

Column G: Enter herc the IOtal of columns D, E and F. Calculate [he percentage completed by dividing column G by column C.

Column H: Enter here the differe:nct: between column C (Scheduled Value) and column G (Total Complercd and Storeclto Date).

Column I: This column is normally useu only for contracts where variable retainage is permilled un a line-item basis. It need not be completed on
projects wherl' a constant retainage is withheld tium the overall conrr:1n amount.

Change Orders: Although Changl' Orders could he incorporated hy changing [hl' schedule of values each time a Change Order is added to the
Project. this is not normally dune. Usually, Change Orders are listed separ:llely. either on [heir own G703 form or at the end of the hasic schedule.
Thl' arnoulll of thc original Cunl!~ICladjusted by Change Orders is tu be clllered in the appropriarl' location on thl' Gi02 form.

ClJlls[ruction Change Di'·l'ctives: Amounts nOl in dispute that have been included in Construction Change Directivt:s should be incorpurat<:d intu
one or more Changl' Orders. Amounts remaining in dispute should he dealt with al'Cording to Paragraph 7..3 in 1\201.

The Jollowing i.' an exallljJle of a Cunlillltalioll Sheel for lI'ork in progress l'Iease IIOle Ihal dullar all/Ollnls shou'n bt'/ol/' £iI'eJor il/llslnllil'l!
pwposes OIllv. and are 1/01 illiended 10 re.fleci aclilal CUllslruCliOIl coSIS

A B (D E F G H I

_. WORK COMPLETED ~~AgF.~~t~ cor.~'I~~ED •. Ii'LANCE RETAINAGE

ITEM DESCRIPTtON ljf WORK ~<'':EOt LED fROM PREVIOt'S STORED AND STORED G: C) fl~~H (If VARIABLE'
NO ..•. 'Ll E APPLICATION THIS PERIOD (NOT IN TO t~ATE (. C _ -G) RATE!(0 • E' 0 OR E) (D. f.. I') ( •
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